
Initial Application/Enquiry

Response letter/Phone Call with

Laneway closure procedure

APPLICANT MUST SUPPLY

LANEWAY CLOSURE PROCEDURE By Stephen Baloban 1 June 2021

1/ Written consent of all adjoining owners of the Laneway

2/ Sketch plan showing division of Laneway

3/ Signed agreement to share all costs involved in closing the

Laneway

4/ Reason for Laneway closure

5/ $4,000 Deposit

1/ Council  publishes a notice in a newspaper circulating in the

Council area, stating- for min 28 days + Council website

A/ Details of the proposal

B/ That a copy of the plan showing the position of the road is

available for public inspection at the Council office and on the

Council website free of charge during business hours

C/ That a person may object to the proposal by giving a reason

in writing within 28 days.

1/ Compile report showing showing reason for closing Laneway

2/Compile public response to Laneway closure if any.

3/ Prepare a plan and location of the Laneway for submission to the

Ministers

Submission for Minister Approval

Yes to

proceed

No

PERMANENT ROAD CLOSURE.

MINISTERIAL APPROVAL AS PER

Part 7 Construction and Closing of roads

Section 19 Permanent closure of road

Local Government

Act.

Compile report to Council. If Minister decision is no, Council can

either resubmit application to close the Laneway or not to proceed

with the Laneway closure.

Councils Decision

Report to Council

Yes to

Resubmit

No

1/ Response letter/Phone Call with

Councils Decision not to proceed

2/ Council publishes a notice in a

newspaper circulating in the Council area,

stating-Not proceeding with Laneway

Closure

Must be a road or part of a road vested in,

and under the care, control & management of

Council.

Cannot be the only access to a parcel of land

Ministers for Local

Government Consent in

writing

 No

Organize Survey of the Laneway

By Licensed Surveyor

Prepare plans Suitable for submission to

Surveyor General

Approval of Surveyor General Lot No Obtained

Conveyancer engaged to vest Laneway back to Council (Form

30) (section 64) and obtain Title

Conveyancer requires

1/ A copy of the survey Drawings

2/ Letter from the Minister giving consent to close the Laneway

3/ Copy of Advertisement to close the Laneway  including the

full page from newspaper with advert as proof of advertisement

4/ Contact names of the potential purchasers of the Laneway

this is required later for the final transfer

Valuer-General ensures that parent

parcel title is in order for dealings.

Council arranges for solicitors  to

1/ Check Titles/ownership etc

2/ Organize transfer of Titles through the Registrar

General office using Form 22 (Transfer of a lot)

Plus signed Stat dec no swimming pool

3/That all surveying and legal costs involved with the

rezoning and transfer of titles, as part of the

acquisition process are  passed on to the

landowners acquiring the land.

Yes

No

Prepare New

Plans for

submission

Revised land values obtained from Valuer General  for

rates department

As a result of the acquisition new boundary fences are

required and must be installed within six months of the

transfer of title

Landowners are required to consolidate the Laneway

acquisition to their lot within 12 months

COUNCIL POLICY

APPLIES HERE

COUNCIL POLICY

APPLIES HERE

Local Government (Administration) Regulations. As

in force at 8 November 2013

Part 7 Construction and Closing of roads

Section 19 Permanent closure of road

Start Here

Finish Here

Deposit

not

received

Response letter/Phone Call

If deposit is not paid Laneway closure will

not proceed

Please note the Local Government

(Administration) Regulations. Part

7 must be read in conjunction with

the Local Government Act. As in

force at 12 April 2017 Part 12.3

Roads

Local Government

(Administration)

Regulations. As in force at

8 November 2013

Part 7 Construction and Closing of roads

Section 19 Permanent closure of road

Local Government Act.

Yes to

proceed

Form 21 application form Signed By

Council to be Submitted to the Registrar

General (for the Application for Separate

Titles by plan of Subdivision ) for

Separate Titles  for all the portions of the

Laneway

Tech Services Categorize the Laneway A,B or C

Technical Service department prepares report to Council seeking

permission to close the Laneway

No

Response letter inform applicant

Laneway closure will not proceed

issue refund of $4,000

Yes

Yes to

proceed

Council Solicitor writes a report to Council seeking

permission to sell the Laneway  and Council to sign off

on common seal

Yes
No

1/ Response letter/Phone Call with

Councils Decision not to proceed

2/ Council publishes a notice in a

newspaper circulating in the Council area,

stating-Not proceeding with Laneway

Closure

Approval of Surveyor General Lot NoS Obtained

Yes

No

Prepare New

Plans for

submission

If there is a lot of objections Technical Service Department can seek further

direction from Council by writing a report to Council

Council decision

If there is a lot of objections

Technical Service Department can

seek further direction from Council

by writing a report to Council

Option only

1/ Response letter/Phone Call with

Councils Decision not to proceed

2/ Council publishes a notice in a

newspaper circulating in the Council area,

stating-Not proceeding with Laneway

Closure

Surveyor checks with Authorities for  Any

requirements (Easements) etc

Council -Stormwater

PowerWater - Power,Sewer,Water

Telstra- Communication

Gas -

Note:

When a Laneway is closed the

land automatically becomes

Crown Land and needs to be

transferred back to Council for

Council to obtain a Title. Note:

before Council can Vest land

to Council with (Form 30)

Council must organise the

register of easements  with

(Form 51)  and once signed

by the consenting Authority

eg PowerWater or Council or

Telstra  this is to be

submitted with the form 30 to

the Lands Title office

Organize Survey of the Laneway

By Licensed Surveyor

Prepare plans Suitable for submission to

Surveyor General

Surveyor checks with Authorities for  Any

requirements (Easements) etc

Council -Stormwater

PowerWater - Power,Sewer,Water

Telstra- Communication

Gas -

Planning Department

Conveyancer requires

1/ New subdivided survey plans

Conveyancer organizes

COMPLETED

Owner organizes Survey of the Laneway

By Licensed Surveyor

Prepare plans Suitable for submission to

Surveyor General

Surveyor checks with Authorities for  Any

requirements (Easements) etc

Council -Stormwater

PowerWater - Power,Sewer,Water

Telstra- Communication

Gas -

Planning Department

Consolidation of Lots

Approval of Surveyor General

New lot no obtained

for consolidated land
No

Prepare New

Plans for

submission

Consolidation process

Reference only

COST

SURVEY COSTS

CONVEYANCER COSTS

ADVERTISEMENT COSTS

FEES AND CHARGES  LANDS TITLE

Note:

If Laneway is not to be

subdivided the next step is to

organize to transfer land to

applicant

Next subdivde  lot as

required

Obtain new title from Lands Title office

1. ASTC does a statutory Declaration declaring there is no swimming pool on

the lot ?????

2. Submit forms to lands title office and obtain separate titles

1. ASTC organizes an Agreement between (the Vendor) and (the Purchaser)

signed by both parties

2. Transfer of Lot Form 22 (Section 60) Signed by both parties

Transfer process

Obtaining Title process

Subdivision process

Obtaining Title process

1. ASTC does a statutory Declaration declaring there is no swimming pool on

the lot

2. ASTC organizes Creation of easement (if Required) General  Consent Form

93

Form 21 application form Signed By

Council to be Submitted to the Registrar

General (for the Application for Separate

Titles by plan of Subdivision ) for

Separate Titles  for all the portions of the

Laneway

This is then put on the survey plan

Conveyancer engaged to vest Laneway back to Council (Form

30) (section 64) and obtain Title

Conveyancer requires

1/ A copy of the survey Drawings

2/ Letter from the Minister giving consent to close the Laneway

3/ Copy of Advertisement to close the Laneway  including the

full page from newspaper with advert as proof of advertisement

4/ Contact names of the potential purchasers of the Laneway

this is required later for the final transfer

1. Submit forms to lands title office and obtain title

Note if new easements or required or

havent been put on title

ASTC organizes Creation of easement  in Gross (if Required) Form 51 (section

91)
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